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PHOTOGRAPHY & DIGITAL MEDIA ORDER FORM 2026
	Aberdeenshire Museums Service
Discovery Centre
Station Road

Mintlaw

AB42 5EE
	Email: museums@aberdeenshire.gov.uk




Date:

Organisation


Contact Name:

Tel No:


Email Address:  …………………………………………………………………………………………

Address: 


Description of image/s & Image/s No. (if known):   ............................................…………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

Brief details of intended use: ………………………………………………………………………….

Signature: ……………………………………………………………………………………………….
COPYRIGHT
In the case of low print run and academic publications, copy images must be purchased but copyright fee will be waived providing a gratis copy of any publication is supplied to the museum service.  
The courtesy tag line ‘Courtesy of Aberdeenshire Councils Museum Service’ must be used in any publication, either alongside the image, in the index or in the acknowledgments section.
Larger image files will be sent via a ‘WeTransfer’ link, once payment is received. 
Where the copyright of any artist and/or painting is not held or managed by Aberdeenshire Museums Service, the user/requestor will be notified upon submission of this form.  The user must take full responsibility regarding copyright clearance and assume absolute liability for any resulting violation of copyright in any action brought by a third party.

The applicant must make every reasonable attempt to trace the copyright holder to request permission.  We reserve the right to request evidence that copyright has been obtained before we provide the image.  
Prices
	Description
	Cost per image
	Quantity
	Total Amount

	Digital Reproduction files
	£43.00
	
	

	Photocopying 
	
	
	

	Black & White
	30p each
	
	

	Colour
	£1.50 each
	
	

	Standard Copyright fee (for media use & if image used for commercial gain)
	£62.00
	
	

	New photography – including specific angle / detail
	£101.00
	
	

	
	All costs inclusive of VAT
	Total Amount
	


Please note that any images purchased are not for commercial reproduction.  If your image is required for commercial use, please contact us to discuss, before purchase.

New Photography
When any new photography is required, such as previously un-photographed items, a specific angle, type of lighting or a detailed shot, a service fee of £75 per image is charged in addition to the image production and reproduction charges.  Images resulting from new photography are the property of Aberdeenshire Council and all terms and conditions apply.

Method of Payment
	
	Please Tick
	PO No. if applicable
	Amount

	Invoice
	
	
	

	BACS
	
	
	

	Cheque
	
	
	


Cheques made payable to Aberdeenshire Council
BACS 

Account: Aberdeenshire Council

A/C No: 40002003

Sort Code: 82-60-11

Ref: 166009 (your surname)
POSTAGE

Cost (if required) To be advised dependant on requirements
Return completed form by email to: museums@aberdeenshire.gov.uk, or by post to: Aberdeenshire Museums Service, Discovery Centre, Station Road, Mintlaw, AB42 5EE

----------------------------------------------------------------------------------------------------------------------------------

For Official Use Only
Invoice

Number

Date raised
PO number

Bacs

Payment received date
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